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. OGuue nosoxenus

l.1. Komekc »THKM W ciayxebHoro nosenenus pabornukos (nanee - Kogeke) MyHuumnanbHoro
ABTOHOMHOT'O AOLIKOIBHOTO 00pa3oBaTe/IbHOTO YUpeKIeHHS
«erckuii cag Ne 16» ropogckoro okpyra ropoa Crepianramak PecriyOiukn batukopTocTaH
pa3paboTaHa COOTBETCTBHH C:
— Koncturyumeit Poccuiickoit @efepannn;

— crateeil 13.3. Degmepanbhoro sakona or 25.12.2008 r. Ne 273-®3 «O npoTHBOACHCTBHY
KOPPYILLIMI»;

— Vkasa [lpesugenrta Poccuiickoit ®epepaunu or 2 anpesns 2013 r. Ne 309 «O wmepax 10
pea3aliiy OTIebHBIX nosokenui MelepanbHoro 3akona «O NPOTUBOACHCTBHH KOPPYIILIHH,

— yacth 4 ctatbi 47 @enepanbHoro 3akoHa Ne 273-D3 or 29.12.2012 r. «O6 obpasoBaHHH B
Poccwuiickoit Meneparimiy,
M MHBIX HOPMATHBHBIX TMpaBoBLIX akToB Poccuiickod @Pejlepalluy, a TakiKe OCHOBaH Ha
OBLICTIPH3HAHHBIX HPABCTBCHHBIX MPUHINIAX H HOPMaX POCCHICKOTO OOLIECTBAN rocyaapcTia.
1.2. Kojeke mnpeacrasiser coboit cBoj 0BIMX MPHHLHIOB NPoheccHOHaNbHOMH ClyKeOHOH Y THKH 1
OCHOBHBIX TPABHJ C/1yKeGHOro NoBeieH s, KOTOPbIMM JOKHBI PYKOBOACTBOBATLC PabOTHHKY
HE3ABUCHMO OT 3aHUMaeMON HMH JOJDKHOCTH.

1.3. PaBoruuk, nocTynalowuii Ha pabory, 06f3aH O3HAKOMHTBLCH ¢ MojoxeHusMH Kojekca H
cobIoJaTh HX B TIpoliecce ¢Boeil cllykeOHOH IesTelbHOCTH,

.4, Kaxiplii paGOTHHK AOMKCH NPHHUMAThL BCE HCOOXOAMMBIE MEpbl AN COOMIOICHHMA MOTOKCHHI
Komekca, a Kkawaplil rpaxjanuH Poccuiickoit Depnepaluy Bhpabe OKHIAThL 0T pPabOTHHKA
MOBEACHHS B OTHOLICHUAX C HUM B COOTBETCTBHHM ¢ nojokeHusmu Komgekca.

[.5. Llensio Kopjekca siBisieTcst YCTAHOBIEHHE THUECKHX HOPM M MpaBuil CIYKeOHOro roBeieHus
pabOTHUKOB ISl JOCTOIHOrO BBUIOJHEHMsS HMH cBoeil NPO(ECCHOHANbHON NEATENLHOCTH, a
TAKKE COACHCTBHE YKPCIUICHHIO aBTOpPUTETa pabOTHUKOB, AOBEPHA TPaXidaH K ACATEIBHOCTH
yupeskjaenus 0 obecneueHte eMHBIX HOPM MOBEAeHHs [1Jisl pabOTHHKOB.

1.6. Konexc MPH3BAH TMOBBICHTD YpPEKTUBHOCTE BBIMOJIHEHHA pADOTHHKAMH CBOMX JA0NKHOCTHBIX
00s13aHHOCTEI.

1.7. Kojekc chykut OcHOBOH i (opMUpOBaHMS IOMKHOH Mopanu B cdepe AesiTeIbHOCTH
yupeKaeH!s, YBKHTEIbHOrO OTHOIIEHUS K ACATEILHOCTH YHPEHKACHHA, @ TAKKC BRICTYIACT Kak
MHCTHTYT 06LIECTBEHHOTO CO3HAHUS U HPABCTBEHHOCTH pabOTHUKOB, UX CAMOKOHTPO/I.

1.8. 3nanue u cobnoaenre paboTHUKAMM NoJoKeHHH Kojexca ABsieTea OJHHM H3KPHTCPHEB OUCHKH
KayecTBa MX NPo(ecCHOHANIBHON ACATEIBHOCTH M CITYyKeOHOrO MoBeAeHHS.

[I. OcHoBHBIC NPUHIHNBI H IPABHJIA CJIYHKEOHOr0 MOBeACHHS PADOTHHKOB

2.1.  OcuoBHble TpHHLMIEL clykebHOrO MoBeJeHHs PabOTHUKOB ABIAIOTCS OCHOBOH I0BEJCHH
rpakian Poccuiickoit Meepaliii B CBA3M C HAXOUCAEHHEM HX B TPYIOBBIX OTHOLICHUAX.

2.2. PaGoTHHMKH, CO3HaBag OTBETCTBEHHOCTL MCPEA TOCYIApCTBOM, OOILECTBOM H TpamIaHaMH,
MPH3BAHbL:

2) MCMOJIHATL JOJKHOCTHBIE 0OS3aHHOCTH [0OPOCOBECTHO M HA BBICOKOM TIPO(ecCHOHANBHOM
ypOBHE B Hensx obecreuerns dPQPeKTHBHON padOTHI;

6) MCXOAWTL M3 TOTO, YTO HpH3HaHWe, coOMIOAeHHE W 3allluTa npas U cBoOOA 4esloBeKa H
rpaaHUHA OIPCACIAIOT OCHOBHOH CMBICI M COACPHKAHHE JICATCIBHOCTH KAK YUPEKACHWA, TaK
pabOTHUKOB;

B) OCYILCCTBIAThH CBOIO JCATEILHOCTD B MPEAENax MpeamMeTa 1 LUe/ci AeTeIbHOCTH YUpeKIACH S,

r) npu HUCHOJIHEHMMU AOJKHOCTHBLIX 0DA3aHHOCTEH He OKa3blBaTh [PCANOYTEHHS KaKHUM-/1H00
npodeccHoHaNnbHBIM WK COLMANBHBIM TPYNNaM H OpraHH3auiiaM, ObITh HE3aBHCHMbBIMH OT BITHAHMS
OTHETBHBIX IPaxkiaH, Po(hecCHOHANBHBIX MIH COLHUAIIBHBIX IPYIIIT I OpraHu3aLliH;

1) MCKIOuaTh JeHCTBHs, CBSI3aHHBIE C BAMAHHEM KakKHMX-THOO JIMYHBIX, HMYIIECTBCHHBIX



((DUHAHCOBBIX) ¥ HMHBIX HHTEPECOB, M[PENATCTBYIOWINX 100POCOBECTHOMY HCMOJIHCHHIO  HMH
TOMKHOCTHBIX 00s13aHHOCTEH;

e) yBedOMIATL MpeiacTaBuTens paboTomaress, oOpraHbl  MPOKYPaTypbl — WIH - IpYTHE
rocygapeTBeHHbIE OpraHbl MO0 opraHbl MECTHOTO CaMOYTIPABICHIS 000 Bcex chmydaax oOpalleHus K
pabOTHHKY B LEIAX CKIOHEHUS K COBEpIUEHMIO KOppyT LHHOHHBIXTIPABOHAPYILIEHHH;

) coOMIoIaTh YCTAHOBICHHbIE (elepallbHbIMH 3aKOHAMU OIpaHUYeHHs H 3anpeTbl, UCTIOTHATH
OJKHOCTHBIE 0OS3aHHOCTH [10OPOCOBECTHO M HA BBICOKOM TMPO{ECCHOHAILHOM YPOBHE B ICNSX
obecnedenns 3hGeKTUBHON pabOThI:

3) cobogaTh OeCmpPUCTPACTHOCTh, HCKITIOHAIOUIYK) BO3MOKHOCThL BIHAHHA Ha HX CHYAEOHYIO
qeSTeIBHOCTD PeIeHNH MOMUTHUECKHX MapTuil 1 001ecTBEHHBIX 00be IHHEHHI:

1) coGI0AaTh HOPMBI CITYIKeOHOI, npodeccHOHAIBHON ATHKH U MTPABHJIA J1€/10BOr0 MOBEACHHAL.

K) MpOsBAAThL KOPPEKTHOCTh M BHHUMATEJIBHOCTR B OOpalleHMHM € ACTbMH, POAHTEIAMH
(3aKOHHBIMH TIpe/CTaBUTENSMU pPebEHKa), KoajeramMu no padoTe, rpakiaHaMi H TODKHOCTHBIMA
MTULIAMH;

1) MposBJATH TEPHUMOCTb M YBaKEHHME K OO0bIMasM W TPaaHLHAM HapOIoB Poccuu w apyrux
COCYAApCTB, YYHTBHIBATH KYJIbTYPHBIE M HHBIE OCOOEHHOCTH PAa3IHYHBIX STHHYCCKUX, COLHAILHBIX
rpym | KoHdeccHii, crnocodeTBoBaTh MeKHALMOHATILHOMY H MEKKOH(ECCHOHATEHOMY COTTTacHIo;

M) BO3JlepKHBATHCS OT TMOBEJeHHs, KOTOPOe MOrJo Obl BbI3BATL COMHEHHE B 10OpPOCOBECTHOM
MCTOHEHHH PaBOTHUKOM JOJKHOCTHBIX 00si3aHHOCTEl, a TaKkke M30eraTh KOH(IHKTHBIX CUTYaLlHH,
CIIOCOOHBIX HAHECTH yLIepO ero pernyraluuy WiH aBTOPUTETY YUPEIKICHHIO B LCIOM;

H) [pUHMUMATbL [PeAYCMOTPEHHBIE 3aKOHOAATEIBECTBOM Poccuiickoii denepaliii  Mepbl 110
HeJOMYLIEHHIO BO3HUKHOBEHHs] KOH(IMKTa HHTEPECOB M YPEryaHpOBaHWIO BOIHHKIIMX Ciydacs
KOH(JIMKTa UHTEPECOB:

0) He WUCIONbL30BaTh cCiaykebDHoe TMONOKEHNe [AJsl OKa3aHMusd BAMAHWA Ha JACATENIbHOCTDL
yupexkaeHus, paboTHHKOB W poanTeleH (3aKOHHBIX rpeAcTaBuTee ) MPH pellieHHH BOMPOCOB THYHOIO
XapakTepa;

M) BO3JEPKUBATECH OT IYOJHUHBIX BBICKA3bIBAHUH, CYIKJEHUWH M OLEHOK B OTHOLUEHWH
NeATeNbHOCTH YUpesKIeHHs, €ro PYKOBOAMTENS, €C/IM ITO HE BXOOHT B JOMKHOCTHLIC 00s3aHHOCTH
paboTHHKA,

p) cobioIaTh yCTAaHOB/IEHHBIE TIpaBUIa ITYOIHYHBIX BLICTYTITICHHH W MPEAOCTABICHHNS cayxeOHOH
uH(opMaLHu.

2.3,  Paboruuku obsazansl codmonats Konetutyuuto Poccuiickon @egepali, KOHCTUTYIIHOHHBIE H
eaepaTbHble 3aKOHBI, HHbIE HOPMATHBHbIE MMPABOBLIE AKThI Poccuiickoi Degepani.

2.4. PabGoTHHKH B cBoeil jesaTeJbHOCTH HE AOMKHBblI JOMYCKaTb HapylIeHHe 3aKoHOB W HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB HCXOMA U3 MOTHTHUECKOH, IKOHOMHYECKOH 1IenecooOpasHOCTH
100 10 UHBIM MOTHBAM,

2.5. PabGoTHUKH 00s3aHBI MPOTHBO/ACHCTBOBATE MPOABICHHAM KOPPYILIHH H NPEANPHHHMATE MEDHI
no ee npohU;IaKTHKE B MOpAAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM Poccuiickoi @eaepalluy.

2.6. PabGOTHUKH NMpU HCTIOTHEHUH UMK AOMKHOCTHBIX 00s3aHHOCTEH HE J0JUKHBL OTTYCKATh THIHYTO
JAHHTEPECOBAHHOCTb, KOTOPas MPUBOIMT MM MOYKET HPHBECTH K KOH(ITHKTY HHTEPECOB.

2.7. PykoBoauTens 00A3aH TPEACTABIATH CBEJeHHS O A0XOJaX, 00 HMYIIECTBE K obsi3aTelIbCTBaX
MMYLLIECTBEHHOIO  XapakTepa CBOWX M 4YIEHOB CBOeH CeMbHM B COOTBETCTBUM  C
3aKoHoJaTenbLCTBOM Pocceniickoit Meliepalyn.

2.8.  PykoBoauTenb, paboTHHKH 00f3aHbl yBeAOMIATH padoTonmaTens. OpraHbl MPOKYPATYphl
Poccuiickoii Meiepallni HIX Apyrie ToCyaapcTBeHHbIE opraHbl 000BceX ciydasx oOpallieHHs K
HAM Kakux-THbo Wi B LUeddX CKIOHEHMS ero K COBEpPLISHHK  KOPPYNMUHOHHLIX
MPaBOHAPYILIEHHI.
VBegomnenue o ¢axrax oOpaileHHs B 11ed4X CKJIOHEHHsS K COBEPLICHHIO KOPPYNUHOHHBIX
NpaBOHAPYLIEHMIT, 38 MCK/IIOUEHHEeM cilydaeB, Korja o JaHHbIM (paKkTam npoBeleHa Wil MpOBOAMTCS
[IpoBepKa, ABseTcA 00A3aHHOCTEIO0 PabOTHHKA.

2.9, PabGortsnkaMm 3amnpeuiacTcs nonyyaTb B CBA3M ¢ UCMOJHEHHEM HMH JOJKHOCTHBIX 0bs3aHHOCTEH
BO3HATpaxkIeHHA OT (PU3UUECKHX M IOPHAMYECKUX I (MOJapKH, AECHEKHOS BO3HATPAKACHHE.
CCyZbl, YCJIYTH MaTepHaJbHOTO XapakTepa, [U1aTy 3a pasBleHeHHs, OTIbIX, 3d MONb30BAHUE



TPAHCIIOPTOM 1 MHBIC BO3HATPAXKICHNA).

2.10. PaGorHuk MoxeT 0OpabarblBaTh M lepefaBaTh ClYKEOHYIO nHdopMaLio 1pyu coDIOASHHH
neficTBYtOKMX HOpM M TpeOoBaMMM, TPUHATBIX B COOTBETCTBHH C 3aKOHOIAATEILCTBOM
Poccuiickoii Penepallin.

2.11. PaboTHuk 06f3aH NPHHUMATL COOTBETCTBYIOLIME Mepbl MO obecTieHeHHIo 0e30I1acHOCTH U
KOH(PHASHUMANTBHOCTH HHPOPMALMH, 3a HECAHKUHOHHPOBAHHOC PasrlallCHHC KOTOpPOH OH
HeceT OTBETCTBEHHOCTh WIM (M) KoTopas cTalla M3BeCTHa eMy B CBA3H C WCMOTHCHHEM HM
JTOJDKHOCTHBIX 00s3aHHOCTEH.

2.12. PabGoTHUK, HAACIICHHBIH OPraHW3aLHOHHO-PACTIOPSAUTEIEHBIMU TTOTHOMOUHAMHKIIO OTHOLIEHHIO
K OpyruM paboTHUKaM, AOJKEH ObITh 115 HUX 0OpaslloM Mpo(ecCHoHaII3M, DesynpedHoi
penyTauHM, cnocodcTrOBaTH POPMHUPOBAHNIO BKOJICKTHBE OaaronpuaTHOTO 108 YPPEeKTHBHOH
PabOoTHl MOPANbHO- MCHXOIOIHYCCKOro KHMaTa.

2.13. PaboTHHK, HAACACHHBIH OpraHM3alMOHHO-PACTIOPSJAUTCABHBIMH TTIOIHOMOYMAMHIIO OTHOIICHHIO
K Apyrum paboTHHKaM, IPH3BaH!
a) [pHHUMaTh  Mephl 110 [pelOTBPALLEHHIO W yperyanpoBaHHIO KOH(PJIMKTA
HHTCPECOB;
6) IPUHUMATE MePbI MO TIPEAYIPEKASHUIO KOPPYITLIHH,
B) HC JOMYCKATh CAYYacB MPHHYKAEHHA PabOTHMKOB K YHACTHIO B ACATCIBHOCTH
MONTUTHYECKUX TapTHIl 1 061LeCTBEHHBIX 00BEINHCHHUIH.

2.14. PaGorHuk, HajeleHHBbI OpraHH3aUHOHHO-PACHOPSIUTEIbHBIMU ITOJTHOMOYHAMHUTIO OTHOIICHHIO
K APYTHM pabOTHHKAM, AOJDKEH NPHHUMATH MEPBI K TOMY, YTOOBI MOJI4YHHCHHBIC CMY paboTHUKH
He JOMNycKand KOpPYNUMOHHO OMAacHOro MoBeJeHHsA, CBOUM JIMYHBIM MOBeJCHHEM [OAaBaTh
[pUMeEp YEeCTHOCTH,OCCIIPHCTPACTHOCTH U CHIPaBE/LIHBOCTH.

2.15. PaBoTHHK, HaJeleHHbI OPraHH3alHOHHO-PACTIOPAAHTELHBIMU TTOTHOMOYHAMU IO OTHOLICHHIO
K paGoTHHKAM, HECET OTBETCTBEHHOCTH B COOTBCTCTBHH C 3aKOHOLATENLCTBOM Poccuiickoil
demepaunn 3a jgeHcTBHA WM Oe3meiicTBHE TIOAMUHEHHBIX CMY COTPYAHHKOB, HapylldaloLMX
MPUHLMIBLL STHKM W MpaBuita ciykeGHOro MoBedCHHs, eciid OH He TPHHL Mepbl 10
HEAOMYLIEHHIO TAKUX JCHCTBHH WK Ge31eHCTBHA.

111, PecomMenmaTeabHbIe YTHUECKHE HPABHIIA ciyxKedHOT0 noBeaenus pabornukos/l0V.

3.1. B cnyxke6HoM roBeieHuM paboTHHKaM HeOOXOAMMO HCXOAWTh W3 KOHCTHTYLHOHHDLIX
MOMOKCHUIT O TOM, YTO 4YeloBeKk, ero npaBa W cBOOOAbl ABJIAKOTCH BbiCIIEH LHEHHOCTbIO, H
Kaj/bli TpaKOAaHMH HMEET IMpaBo Ha HENPHKOCHOBCHHOCTH YACTHOM KH3HH, JIMYHYK W
ceMeiinylo TaifHy, 3alluTy HecTH, JOCTOMHCTBA, CBOEro 00poro HMeHH.

3.2. BcnyxebHom moBecHHH pabOTHHKH BO3ICPIKHBACTCA OT:

a) Aroboro BUAA BBICKA3bIBAHWH M JCHCTBHHA JHCKPUMHHALMOHHOIO Xapakrepa [0 NpH3HAKaM
fofa, BO3pAcTa, PAChl, HALUWOHANBHOCTH, SI3bIKA, I'DAKIAHCTBA, COUMAILHOTO, HMYLICCTBEHHOTO HIH
CeMCITHOTO MOM0IKEHHS, MOTUTHICCKHUX HITH PCIHUTHO3HBIX NPEATTOY TCHHMIL:

6) TpyGocTH, TPOSIBICHUH MPEHCOPEAKHUTEABHOTO TOHA, 3aHOCHHBOCTH, TIPCABIATHIX 3aMevaHmi.
[pebABeHNs HEMPaBOMEPHBIX, HE3ACTYKEHHLIX OOBHHEHHM!

B) YIrpo3, OCKOPOHUTECNBHBIX BBIPAKCHHI MM PETUIAK, ACHCTBUI, NPEMATCTBYIOWHUX HOPMaTbHOMY
0OLIEH IO HITH NPOBOLIHPYIOUHX TIPOTHBOIPABHOE MOBEAEHHE,

r) KypeHHUs BO BpeMs pabouero BpeMeHH, 0DLICHHUA ¢ Tpak/aHaMH,

3.3, PaGoTHHKH NpU3BaHE CMOCOOGCTBOBATH CBOMM CAYKeOHBIM TOBEACHHCM YCTAHOBICHHIO B
KOJUIEKTHRE NeI0BBIX B3aUMOOTHOLIEHHH 1 KOHCTPYKTHBHOIO COTPYIHHYECTBa APYT € APYroMm.
PaGoTHIKH AOIKHBI ObITh BEKITHBBIMH, 100POKETaTEbHBIMH, KOPPCKTHBIMH, BHUMATEIbHBIMU 1
MpOABIATE TEPIUMOCTh B OOLLEHHH ¢ FpaXkKiaHaMi H KOJLIEraMH.

3.4. Buclwmnuii BWA paBoTHWUKA, MPH WCHOMHEHHH MM  [OMKHOCTHBIX OOA3AHHOCTCH, JOMKCH
CNoCcOOCTBOBATh YBaXKHTCAbHOMY OTHOILICHHIO TpaaaH K YUpewACHHIO, COOTBCTCTBOBATDH
OBIICTIPUHATOMY JI€JIOBOMY CTHIIFO, KOTOPBIH OT/NHYAOT OQUUHAILHOCTE, CAEPKAHHOCTD.
TPAaHUIMOHHOCTE, AKKYPATHOCTb.



4.2.

V. OrBercTBeHHOCTD 32 HAPYLICHHE MON0KEHH I KOJEKCA

4.1. Hapyienue paboTHUKOM nofoieHHH Konekca MoanexnT MOpadbHOMY OCYKACHHIO Hd
sacenaHnK cooTBeTcTRYrowIell KoMmiiccun o 3Tuke, cayxedHOMY MOBEACHUIO W YPEryIHPOBAHHIO
KOH(IMKTa MHTepecoB, oOpasyeMoii B cooTBeTcTBMM ¢ Ykaszom [lpesuneHta PoccHHCKOH
@enmepanmu oT 1 mrona 2010 . Ne 821 "O komuccusx mo cobmoieHnio TpeOOBaHUH K
clyxKeOHOMY MoBefeHHIo (elepanbHbIX TOCYNApCTBEHHBIX CHYAKALWHX H  YPETylIHPOBaHHIO
KoH(pTUKTa HHTepecoB", a B Cllydasx, NpeJyCMOTPEHHBIX (heflepalbHbIMU 3aKOHAMIL, HAPYIICHHE
nonokeuuii Komekca BhevyeT npumeHenne Kk  pabotamky JIOY  mep  ropHAHYECKOH
OTBETCTBEHHOCTH.

Ecin paboTHUK He yBepeH, Kak HeoOXOAHMO TOCTYIUTh B COOTBETCTBHH C HacTOALIMM
KomexcoMm, OH JoOJikEH o0OpaTuTbcd 32 KOHCYAbTallMeH (pashbACHEHHAMM) K CBOCMY
HeMoCpeNCTBEHHOMY pYKOBOAMTENO JTHOO B KaJpoBoe WM IOPHIMYECKOE TMolpa3ieseHne
opranmsallii, nub0 K JOMAKHOCTHOMY  JMily, OTBeTCTBEHHOMY 33  peajln3auiio
AHTHKOPPYNUHOHHOH TTOIHUTHKH.



